MT. WEST RETIREMENT CORP.

JOB DESCRIPTION

JOB TITLE:  Health Services Coordinator

REPORTS TO:  Administrator 

JOB SUMMARY:  The Nurse Consultant is to promote the health and well being of each resident by providing accurate nursing assessments, giving appropriate input to the development of care plans, and educating management staff on the appropriate and proper care of each resident.

DUTIES AND RESPONSIBILITIES:

· Assess the health condition and health care needs of the resident, prior to and upon move in to the facility.

· Establish the appropriate level of care for the resident.

· Serve as a liaison between facility, applicant's family and appropriate medical personnel. (Assist facility to problem solve when a change in the resident's health status occurs.  Coordinate with other community health care professionals, such as the home health agency, to acquire use of their expertise when necessary.)

· Actively participate in the development of the resident service plan.  (Participate in service plan conferences, as needed.  Update Service Plans when needed, assuring that residents are being accommodated at their appropriate level of care.  Advise Administrator(s) when resident can no longer be cared for at facility.)

· Monitor status of resident's health condition and initiate actions in response to changing needs.

· Establish a medication administration program. (Appropriate medication documentation and administration system for each resident.  Monitor all medications and prescriptions.  Update medication system as needed.)

· Conduct periodic re-assessments of resident's health needs.

· Teach staff/residents/other tasks that may be delegated and/or assigned.

· Delegate and/or assign routine (non) complex nursing tasks.

· Supervise staff/residents/others who have been delegated and/or assigned nursing tasks.

· Perform selected clerical tasks that reflect an unusual or unique condition in a resident or that cannot be delegated (IM injections).

· Hire, direct and evaluate performance of support personnel.  Complete all New Hire paperwork, arrange file and keep current according to employee checklist.

· Responsible for training/orientation of new employees.

· Set schedules for staff, post no later than the 4th Monday of each month, and oversee coverage of all shifts.  Check that no overtime is scheduled and schedules are being kept up-to-date in a manner required by the state.  Maintain monthly filing of schedules in a facility record binder for all units.

· Counsel employees – Report to Administrator any problems with staff, exercise disciplinary action by oral and written communications, and file all oral and written communications in Personnel File.

· Evaluate employees with 90-day and Annual Employee Performance Evaluation for line staff and submit to Administrator for approval prior to presentation.

· Present all line staff terminations conducted to Administrator. Request final check in advance of termination meeting.

· Develop appropriate service plan and evaluate changes in care needs.

· Determine if resident is appropriate for admission and remains within our level of care.

· Attend to all resident needs as they arise.

· Monitor care of resident to include, but not limited to, ADL's medication side effects, activities, meals, complaint problems, special requests, suspected abuse, injuries, etc.

QUALIFICATIONS/SPECIFICATIONS:

· Knowledge of basic scientific principles necessary to provide competent nursing care.

· Ability to assess human responses to actual or potential health problems.

· Understanding of the normal dosage, action and common side effects of most medications in common use.

· Ability to utilize the principles of teaching and learning, which are employed in both patient and staff teaching.

· Ability to relate to individuals of varying culture, ethnic and educational background.

· Good oral and written communication skills.

PROFESSIONAL:
Currently licensed in the state as an R.N.

EDUCATION:
Graduate of accredited school of professional nursing.

EXPERIENCE:
One year experience as a licensed R.N., preferably in a community based care setting.

REFERENCES:
Demonstration of successful experience.

PHYSICAL REQUIREMENTS OF THE JOB

For RN, Resident Care Coordinator, Caregivers, Medication Aides

Sit

Sit infrequently.

Stand

Stand constantly, punctuated by opportunity to sit at short, varying intervals.

Walk

Walk level surfaces constantly, but rarely exceeding 150 feet at any one time.



Constantly          Frequent          Occasional          Rarely

Lift

    >10#
      >25#
         >50#
        >100#

Carry

    >10#
      >25#
         >50#
        >100#

Push/Pull
    >10#
     >25#
        >50#
        >100#

Climb

Walk stairs on a frequent basis, with opportunity to utilize elevator 
as alternate 


resource.

Bend

Bends at waist, knees, hips and spine on a frequent basis while physically 



assisting a resident from one place to another, frequently >25#.

Squat

Performs squats on a frequent basis to reach below knee to assist with physical 


care of a resident requiring >25#.

Twist

Performs a twist or rotation frequently at the trunk, hips, knees and neck while 


providing physical assist for residents >25#.

Reach

Reaches on a constant basis while providing for resident care. May occasionally 


reach overhead requiring <10#, and below waist requiring <25#.

Hand 

Constant requirement for hand dexterity for arranging of medications and
Dexterity 
resident personal care items (dentures, hearing aides, and other grooming items). 


Occasional typing, telephone 
usage, paperwork sorting.

Sensory

   Vision
Must be able to read clearly with or without corrective lenses.

   Hearing
Must be able to hear telephone, audible alarms, bells, and signals related to 


resident safety with or without hearing devices. 

Speech/
Must have strong command of the English language sufficient to read and 
Language
write and interpret medical and administrative information.

__________________________________________________
____________________
Employee Signature
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