MT. WEST RETIREMENT CORP.

JOB DESCRIPTION

JOB TITLE:  Caregiver

REPORTS TO:  Lead Caregiver and/or RN 

JOB SUMMARY:  The Caregiver is responsible for attending to resident care needs and resident's well being.

DUTIES AND RESPONSIBILITIES:

· Answer calls lights in a timely manner (less than 5 minutes).

· Daily internal contacts with the RN, Lead Caregiver and Administrator. Read daily communication log.

· Responsible for attending to all care needs of the residents in their assigned sections, either scheduled or as they arise.  Check each resident at least every meal hour.

· Set-up tables in preparation for meals.

· Assist with serving meals by bringing residents into the dining room.  Serve drinks and food to the residents.  Verbally cue residents requiring assistance.

· Assist with clean-up following meals, including clearing dishes off the tables and taking to the kitchen, wipe down tables, chair seats, arms and backs, and pick up food from the floor by vacuuming or sweeping.

· Pick up laundry from resident apartments, rinse out soiled laundry and dispose of dirty laundry in appropriate laundry barrel.

· Collect garbage from assigned resident apartments daily.  Immediately remove incontinent supplies that are wet or soiled.  Take garbage to the dumpster as needed and at least one time per shift.

· Assist with activities as requested or assigned.  If assigned activities, request information and supplies from Activity Director.  If not assigned activities but care needs of residents are met, assist Activity Director as requested.  Follow schedule and related directions.

· Chart any unusual incident or information needing to be passed on to the RN or lead Caregiver on the Communication Log.  Chart any medical information, doctor order changes, incidents, or concerns pertaining to those residents in your care.  Chart vital signs taken during your shift on any resident in the resident's vital sheet.  Report any changes in resident needs or conditions to Lead Caregiver.  Report any tasks needing to be passed on or followed through to off-going and on-coming shifts.

· Report any emergencies to the Supervisor/person in charge.  Minor and non-emergency changes should be reported to the RN or Lead Caregiver.  Family concerns expressed must be immediately reported to the RN or the Administrator.

· Knowledge of proper transfer techniques and body mechanics to transfer residents with appropriate assistance (gait belt, transfer board, Hoyer Lift).

· Housekeeping duties for common areas including, but not limited to, vacuuming, dusting, straightening up, wiping down tables and chairs, clean bathrooms, replace paper towels and toilet tissue, clean activity room, med room and utility by straightening up, vacuum or mop floor and dust.

· Responsible for light clean up of resident apartments as necessary on a daily basis.  Light clean up is to include making beds not changed by housekeeper, spot check room, use extractor on incontinent accidents immediately and any other clean up as necessary.

· Perform other tasks as assigned by supervisor.

· Daily contact with residents, families, Lead Caregiver and RN.

· External contacts include appropriate contacts with residents' families and prospective residents.

QUALIFICATIONS/SPECIFICATIONS:

· Well groomed, cheerful and enthusiastic.

· Age 18 or older.

· Enjoys working with the elderly.

· Able to perform frequent lifting of less than or equal to 50 lbs.

· Occasionally lifting more than 50 lbs.

EDUCATION & EXPERIENCE:


· 18 years of age.

· High school graduate or equivalent GED.

· Maintain current CPR certification.

PHYSICAL REQUIREMENTS OF THE JOB

For RN, Resident Care Coordinator, Caregivers, Medication Aides

Sit

Sit infrequently.

Stand

Stand constantly, punctuated by opportunity to sit at short, varying intervals.

Walk

Walk level surfaces constantly, but rarely exceeding 150 feet at any one time.

Lift

Constantly          Frequent          Occasional          Rarely



    >10#
      >25#
         >50#
        >100#

Carry

    >10#
      >25#
         >50#
        >100#

Push/Pull
    >10#
     >25#
        >50#
        >100#

Climb

Walk stairs on a frequent basis, with opportunity to utilize elevator 
as alternate 


resource.

Bend

Bends at waist, knees, hips and spine on a frequent basis while physically 



assisting a resident from one place to another, frequently >25#.

Squat

Performs squats on a frequent basis to reach below knee to assist with physical 


care of a resident requiring >25#.

Twist

Performs a twist or rotation frequently at the trunk, hips, knees and neck while 


providing physical assist for residents >25#.

Reach

Reaches on a constant basis while providing for resident care. May occasionally 


reach overhead requiring <10#, and below waist requiring <25#.

Hand 

Constant requirement for hand dexterity for arranging of medications and

Dexterity 
resident personal care items (dentures, hearing aides, and other grooming items). 


Occasional typing, telephone 
usage, paperwork sorting.

Sensory

   Vision
Must be able to read clearly with or without corrective lenses.

   Hearing
Must be able to hear telephone, audible alarms, bells, and signals related to 


resident safety with or without hearing devices. 

Speech/
Must have strong command of the English language sufficient to read and 

Language
write and interpret medical and administrative information.
I have received a copy of the above description and acknowledge that I have read and understand it. I acknowledge that I’m capable of performing the described tasks.

_______________________________________________

________________________

Employee Signature






Date
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